
https://rms.wsybcsu.nhs.uk
/login.aspx 

This is what to enter into your 

internet browser to access the 

system 

https://rms.wsybcsu.nhs.uk/login.aspx
https://rms.wsybcsu.nhs.uk/login.aspx


Logging in as an appraiser 

Enter Name and Password 

Where do I get this information from?  

 
Prior to today’s event, everyone will have been 

sent two emails, one with their log in and one with 

their password – you will change this to a 

password of your own choice when you first log-in 

– please note you have to choose one of the 

symbols shown on the password page as part of 

your password. 



Things to note on the opening screen 

 

 

 

Your own info 

XXXXXXXX 
XXXXXXXX 



Which tab to click on? 

 

 

 

This will provide a grid 

of all your allocated 

appraisees for the 

year since April 2014 

Ignore these boxes 

Appraisal year 

This is the tab that you need to click on  

XXXXXXXX 



Grid of all allocated appraisals 

******

******

******

******

******

******

******

******

******

******

******

****** 

This grid will allow you to 

access an individual’s 

information and also 

view their progress 

toward revalidation 

Names of 

appraisees 

Date that 

appraisal 

happened or 

is booked for 

Click on ‘View’ or 

‘Revalidation 

Summary’ 



Appt #1  On the line of a particular appraisee doctor, click on ‘view’ 
in the previous screen to add, or update the appointment details in 

this, the next screen 

***** 

**** 

Click on ‘appraisal details’ to enter appraisal date agreed 



Appt#2  Enter or modify the exact date  

***** 

**** 

**** 

Enter agreed appraisal date here 

NB the appraisal date for 

completed appraisals  

will already have been 

entered 

Don’t forget to 

click on ‘save’ 

**** 



Revalidation Summary 

O When you log in to book the 

appointment date  

O Check the ‘Revalidation Summary’ and 

any info re; GMC revalidation status 

O This may have some information re: the 

appraisee that requires discussion 

 

 



Appraisal Meeting  



Once appraisal is completed, click on ‘view’ and then  
Click on ‘Appraisal Output Summary’ to add the output from the 

appraisal meeting  

***** 

**** 

Click here to activate 

the next screen 



‘Appraisal Output Summary’ 
Once you have completed the appraisal 

 

Select (yes/no) and qualify (if 

necessary ) with entry into the notes 

box. Don’t forget to enter CPD points. 

NB you will be unable to edit these 

comments once submitted. NB Also 

need to know the DATES of colleague 

and patient feedback, as you will be 

prompted to fill in a date box after 

entering ‘yes’ to the ‘MSF’ and ‘PSQ’ 

questions.   SAVE! 



MAG statement guidance 

‘MAG’ (Medical Appraisal 

Guidance) statements are the 

statements that we sign off at 

the end of every appraisal on 

whichever toolkit we complete 

the appraisal on. This just needs 

to reflect what you have stated 

on the appraisal documentation 

(ie agree/disagree). The colour 

bar at bottom reflects the 

overview of the annual status 

(grey = no evidence yet on the 

system, red = not ready, orange 

= partially ready & green = fully 

revalidation ready) 



Revalidation Summary  

XXXXXX 

Click on the ‘Revalidation Summary’ 

box to review what you have entered 

about the appraisee doctor. View 

their progress toward revalidation. 

Hover over cross hatched boxes to 

view any comments that you have 

made (nb can’t ‘hover’ with iPad) 



Recap; Top Tips 

O Log in to book appraisal date and check flag re 

GMC revalidation status 

O Remember password to get access - needs altering 

every 3 months so if a gap between appraisals may 

be an issue 

O Before going to meet appraisee recheck flag status  

O Make note of dates of MSFs, no. of SEAs and CPD 

points so that you can enter this info onto the grid 

O SAVE entries 

 



Final Notes 

O Disregard ‘colleague questionnaire’ facility 

O Disregard ‘supporting documents’ 

O Disregard ‘communication log’ 

O If using an iPad – you can’t hover over a box 
with mouse and see its content as on a PC 

O https://rms.wsybcsu.nhs.uk/login.aspx 

Is the log in screen address so you can get into 
this programme. Save it as a short cut on your 
computer. 
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